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FIRE PRECAUTIONS

LOG BOOK
	Address of Premises………………………………………………………………………………

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

………………………………………………………………………………………………………………

Location of Log Book……………………………………………………………………………..




Contents of Log Book

Useful Telephone contacts








2
Visits by Fire Brigade Officer







3
Emergency Lighting Systems – Record of Tests




4
Fire Instructions and Drills – Record of when given




5
Fire Extinguishers – Record of tests and inspections




6
Fire Alarm System – Record of tests






7
Emergency Devices – Record of tests






8
Useful Telephone Contacts

	Fire and Rescue Service Headquarters
	01743 260200

	Business Fire Safety Office
	01743 260260 businessfiresafety@shropshirefire.gov.uk

	Emergency lighting – Engineer
	

	Fire Extinguisher – Engineer
	

	Fire Alarms – Engineer
	

	Building Maintenance
	

	
	

	
	

	
	

	
	


Visits by Fire Service Officer
	Date
	Inspecting Officer
	Officer’s Signature
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Emergency Lighting System – Record of Tests
Routine inspection and servicing as recommended in British Standard BS5266:8-2004, to include daily, monthly and annual testing of the emergency lighting system

	Date
	Satisfactory

Yes / No
	Required Action
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Fire Safety Training and Drills 

	Date
	Instruction Duration
	Fire Drill Evacuation Time
	Person Receiving Training / Drill
	Signature of Instructor etc.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


FireFighting Equipment – Record of Tests and Inspections

Routine inspection and servicing as recommended in British Standard BS5306-3:2009

	Date
	Location or Number
	Inspected or Tested
	Satisfactory Yes / No
	Action Required
	Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Fire Alarm System – Record of Tests
Routine inspection and servicing as recommended in Section 6 of British Standard BS5839:1-2002, including a weekly test of the fire alarm system by operation of a different manual call point each week. 

	Date
	Fire Alarm
	Automatic Door Releases
	Automatic Detectors
	Action Required
	Signature

	
	Call Point Location or Number
	Satisfactory Yes / No
	Satisfactory Yes / No
	Location or Number
	Satisfactory Yes / No
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Emergency Devices – Record of Tests 

	Date
	Items Tested etc.
	Satisfactory Yes / No
	Action Required
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Training Record

Fire Instruction and Drills

Name:…………………………………………….
Position:……………………………………….

Date of Induction and Training:…………………………………………………………………….

	Date
	Tick Box
	

	
	
	Action to be taken on discovery of fire

	
	
	Action to be taken on hearing the alarm

	
	
	Raising the alarm, including location of call points

	
	
	The correct method of calling the Fire and Rescue Service

	
	
	Location and use of Fire Fighting Equipment

	
	
	Knowledge of escape routs

	
	
	Appreciate the importance of Fire Resisting Doors and the need to close such doors during a fire or when the alarm sounds

	
	
	Stop machines or processes and isolate power before leaving the building if appropriate

	
	
	Correct evacuation of buildings to Assembly Points

	
	
	Staff with Specific Responsibilities.

State responsibility and type of additional training taken.

…………………………………………………………………………….

…………………………………………………………………………….

…………………………………………………………………………….




	Date
	Tick Box
	

	
	
	Fire / Evacuation Drill (6 monthly)

	
	
	


Training Received:…………………………………………………..
Date:………………………..

  




(Signature)

Trained By:……………………………………………………………
Date:………………………..
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